Sexual Marassment Policy

KITCO Lid., is committed to provide a working environm
discrimination its harassment of its employees a

siit free from any kind of

KITCO tid. has framed this policy in accordance with the p }wismn;%;
Harassment of Women at Workplace (Prevention, Prohibition and Re
(“the Amﬁ "Vand other applicable federal, state and local laws, rules an z\% @gu!ai\i{:}m in the

.

area of non-discrimination and sexu Emw%s;mmi at the employment.
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For information of the emplovees, sal harossn '
following unwelcome behaviour {whether directly or by i mpi cation) namely:

any one or more of §

H

1. Physical Contact & advances;: or
2. Ademand or reauest for sexual favours; or

S olavred remarks: or
4

Fach e ig}iﬁ‘)f’“? in KITCO has the personal responsibility of ensuring that their behavior does

not fall under any of the above points or against this policy.
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KITCO has formulated an independent and fransparent e:@mn"sé'%:*éese
complaints related ‘ i

0 s;@;xd ints
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Cochin-682018 - fMember




¢, St Sindhu N T, Senior Consultant Gr.li Member
St Mini K Y, € er - Member
St. Minitha K Nalr, Special Assistant Gr.ll - E\/‘Eembm
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The term of the members of the ICC shall not be more than 3 vears from the date of their
nomination.

e The Committee shall follow principles of natural justice in all its g}mﬁ@ed ng.
£
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e 1CC further ensures that it shall provide time bound relief and redressal to the

TR
s towards discot

Redressal Mechandsm:
aking a Complaint:
a. Any employee who believes she is a victim of sexual harassment must make a formal

written complaint for reporting the incident to the company’s designated Presiding
L“ﬁ’? icer of 1CC within a period of three (3) months from the date of the incid

2rit and
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lodging of the complaint, it can accept such complal
the reason in writing,

¢. In case the victim is not capable of making the complaint, following persons can
make the complaint after ¢ }bméf’w?%%m written consent:

i Legal helr, relative
(it} Person having knowledge of the incident
f1i4s o
¥
all reasonable ac making

ke tetermine
complaint falls under the purview ol Sexu <§§ Harassment within 15 da
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b. On confirmation, the ICC before initiating an enquiry and at the request of

aggrieved woman shall take steps to settle the matter hetween her and the

respondent through conciliation: ?rg}wée hat no monetary settlement shall
be made as a basis of conciliatior '

The ICC shall move towards Q?dzf g enquiry in the matter in case th
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aggrieved woman refuses for mmeé;&tsm or conciliation has not mgmited any
settlement.
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An enguiry should be completed within 90 days by the Internal Complaint Committ

Epnort ot b

The enqguiry shall be conducted in an impartial manner and
During the conduct of the enquiry, if it is proved that the
tantamount to criminal offense, a compliant to the police shall
Once the settlement has arrived, it should be recorded in writing M{? communicated
to the Managing D remm or wk ﬂg) &gmtg:;smg;r aw aﬁ“i fon,

i
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e ot

the Mo naging Director and to the parties involy @d
Report of the enquiry shall be given to the Managing Director wheo shall make the
appropriate actions against the respondent on the recommendation of the
Committee.

Appropriate actions:

Ccan recommend to the

{iv} Payiment ol compensation from the salary of the respondent to the aggrieved
WOMan of

-

évf Any other reliet which m tay be considered SLRETORH tate my the




b. Final relief shall be taken within 90 days of conclusion of the er wuiry which may

(i} Written warning

{if} Formal apology

{iil} i@tmse!img

{i %hm%d ﬁg g“;f@ ratio
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Or any other action that the Management may deem fit.

aint is found to be false, the Complainant shall, if deemed fit, be liable for
sciplinary action by the Management,

Appeal: If any party is not satisfie sions of the Managi sg Director or further
aggr ieved %}y éha ﬁmpi mentation of recommendations made may make an appeal to ICC in

fwithin ]
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you have any L{U@i&{i@ ns regarding this policy, please contact Smt. Nisha Thankachi M s,
Presiding Officer, Internal Complaints Committee of KITCO Lid., Cochin (Ph. No.
9447576448).
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